COMMUNITY ACCESS PROGRAM (CAP)

CAP 2009/10 FUNDING

REQUEST for LETTER OF INTENT

I __________________________________, (your name) on behalf of the site located at __________________________________________________ (library name), in _____________________________(town name), Alberta, hereby to appoint The Alberta Library, working in cooperation with Yellowhead Regional Library System as our Agent for the purposes of (1) making application on our behalf for additional funding available through the Government of  Canada under the Community Access Program  (CAP funding); (2) receiving the said CAP funding from the Government of Canada; and (3) administration of the delivery of the CAP funding to the individual site(s).  
I do hereby confirm and declare that I am authorized by the above noted site to appoint The Alberta Library, working in cooperation with Yellowhead Regional Library System as representative, also

· I do wish to participate in CAP in 2009/10 and to receive funding through the network operated by The Alberta Library, working in cooperation with Yellowhead Regional Library System
· I do not wish to participate in CAP in 2009/10 and do not want to receive funding through the network operated by The Alberta Library, working in cooperation with Yellowhead Regional Library System
· My CAP site will remain operational after March 31, 2010.

(
My CAP site will not be operational after March 31, 2010.

Submitting a Letter of Intent in no way guarantees funding to the above mentioned CAP site in 2009-2010.  Funding will depend on the quality of the application, the availability of funds, as well as the success of negotiations leading to a contribution agreement.

Signed this           day of                     , 2009 at                                          , in the Province of Alberta, Canada.

___________________________________________________

Name (Signature)

Phone:  ___________________________
Fax:  _____________________________
Email:  _____________________________________________
Letter To Acknowledge The Responsibilities Of CAP Sites.

Sub-agreement Revised 2009-11-12
Background Information

The Community Access Program (CAP) was coordinated by APLEN and my node partner to distribute funds from Industry Canada. This program is intended to lessen the digital divide by providing and enhancing Internet access and training to CAP target groups such as: Aboriginals, Francophones, new Canadians, seniors, low income residents, people with disabilities and residents of remote communities. 

Each library is required to pay for purchases up front and then submit the receipts for eligible expenses to The Alberta Library by February 28, 2010. The Alberta Library will complete and submit claims to Industry Canada on behalf of all library sites. Each library will be reimbursed by The Alberta Library for eligible expenses after approval and payment of the claim is received from Industry Canada. Each library is required to retain documents relating to CAP for three (3) years after the end of the CAP year (March 31, 2010).
I confirm that I have not made more than one application for funding under the Community Access Program.

Requirements

To ensure a minimum level of service across the national network of CAP sites, Industry Canada has established 6 minimum requirements for continuous receipt of sustainability funding. These are:

1. CAP Sites will provide access to computer terminals at least 20 hours per week with a sufficient proportion of this access on evenings and weekends. 

Industry Canada is aware that some CAP sites do not meet the 20 hour per week requirement.  APLEN has negotiated on behalf of these sites to ensure their eligibility to participate in CAP 2009-10.

2. CAP sites must post signage identifying the sites as a CAP site. CAP sites must also publicly acknowledge the support of Industry Canada.

3. A qualified person must be available to assist the public during operating hours.

4. Formal orientation for users must be available in CAP Sites or through the CAP Network on a group or individual basis. Topics shall include general orientation to the Internet, using e-mail, Web searching, finding and accessing government information services on-line. 

5. CAP sites must also adhere to the CAP minimum operating standards by providing:

· Access to the Internet using a graphical browser;

· The capacity to send and receive e-mail (ex: web-based hotmail)

· A location that meets local standards for physical accessibility by persons with disabilities;

· A reasonable level of electronic accessibility either on-site or through coordination with local CAP Sites; 

· Printing facilities, which may operate on a user-pay basis; and

· An Internet use policy must be in place.

6. CAP Sites are encouraged to maintain a CAP Web page or community Web page. The Web page must:

· Adhere to standards for accessible Web design adopted by World Wide Web consortium;

· Display a message that the CAP Site is in partnership with the Government of Canada;

· Adhere to the HTML standard for page coding, which may include other enhanced types of Web page coding such as SGML, XML, DHTML, JavaScript, Shockwave, etc., as long as standards for accessible Web design are maintained; and 

· Include metatags in its HTML coding, for ease of indexing on-line.

Acknowledgement

I understand that by receiving funds through this program this library is considered to be a CAP site by the Federal Government and I hereby acknowledge that the library is aware of the requirements and expectations.

Name of Library:  _____________________________________________________________

Signature:  _______________________________  Date:
  _______________________
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